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Third Party Review Mizzom

A A third party review can be used in any case where &
supervisor wouldike to get feedback on an
employee from someone outside of their reporting
line
I Forinstance, if an employee has tvgopervisors (e.gdual
positions or a matrix reporting enviropmept), one manager
p2dzt R t A1 St efeedbagki UKS 20KS
A Thirdparty reviewers are not able to edit the
appraisal; they can only providanotations

A Supervisors carecall a third party review at any
time during the step of the process where the
appraisal is drafted



Sending an Appraisal for
Third Party Review
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Third Party Review Assignment  Mizzofm

AOpeni KS SY Ldppgaised S Qa
A SelectThird Party Review (optionalt the topright

I Please noteany ratingsand/or comments yothave made
will be visible to the third partyeviewer
A Type theLast Nameand First Nameof the person
you desire to be the third party reviewer and click
Search

A Findtheir name in the Available Employees list,
select it, and clickend



Third Party Review Assi

Write appraisals for your employees Help | (X]

Landon halogenEmployee Next Employee )

FY16 TEST Appraisal Process MU
By Samuel Viviano Reitz

Form Navigator B m I " B | Save for Now | IThird Party Review (optional) | I Submit
| |

Employee Performance Appraisal FY1€"Indicates required field
Demographics

General Instructions )ﬂ" mype Tfor mQ nce

Rating Scale
Success Factors
Accountability
Collaboration Demographics
Communication
Customer Focus

Employee Performance Appraisal FY16

Name: |Landon halogenEmployet Employee 1D:
Diversity & Inclusion
Judgment Job Title: VP of Support Supervisor:
Time Management
Fill in the blank Department:

Overall Rating

New Performance Goals

Supervisor Final Comments

Employee Acknowledgment

E P . Fi ~ . { The annual Performance Appraisal is intended to summarize employee performance over the past year and provide an opportunity to plan for next year.
mployee Final L.omments Two sections of the form count toward overall rating: Success Factors and Key Responsibilities. Use the rating scale definitions below to help

accurately document performance. Use the comment boxes to provide specific examples that support the rating. A comment must be provided if a
rating of “Outstanding” or “Unacceptable” is given.

General Instructions

Rating Scale

Outstanding

Is a role model in the job.

Exhibits mastery in all facets of the job.

Puts the customer at the center of every activity.

Steps outside of existing responsibilities to add value to the University.
Identifies break through concepts.

Is sought out by colleagues for advice on issues.

Models the values of the University on a daily basis.

Is in sync with the strategic direction of the University.
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Third Party Review Assignment

Write appraisals for your employees Help

Landon halogenEmploye -
Third Party Review (optional) X

Select the employee to perform the review.

Form \-Ia"-.-"i[_:]at:]l' Last Name: Halogen arty Review (optional)

First Name: |Lars

Emp OIS o

No Filter v =

| - e
I halogenManager, Lars I

Show:

No Additional Information v

I | Send || Cancel
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Providing Feedback as a
Third Party Reviewer
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Provide Third Party Feedback Mizzom

The Third Party Feedback feature uses annotations
similar to the Second LevApprover

A As the Third Party Reviewgype your annotation
and clickOK

A After completing all necessary annotations, click
Complete

Feedback will be routed back to the supervisor for
consideration



